
Key Information Document

This document sets out key information about your relationship with us, including details about pay, holiday
be found at 

local Unitemps branch if you have any questions or conc

The Employment Agency Standards (EAS) Inspectorate is the government authority responsible for the 
ise a concern with them directly on 020 4566 5333 or 

through the Acas helpline on 0300 123 1100, Monday to

General Information

Name of employment business:

Type of contract you will be engaged under:

Who will be responsible for paying you:

How often will you be paid:

Expected (or minimum) rate of pay:

University of Edinburgh trading as Unitemps

Contract for Services

University of Edinburgh

Monthly

Leave Entitlement:

es at a rate of £2.28
the leave entitlement will be 40 days per year (pro-rata) 

Deductions from your pay required by law:

Income tax: Calculated at a rate of 20% of wages above the monthl

NI: Calculated at a rate of 8% of wages above the monthly limit of £1,048 and at the rate of 2% above
the monthly limit of £4,189.
Student loan (if applicable): Student loan rates and thresholds depend on the Stud

wages above the monthl
act rates can vary depending on individual
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General Information

Name of employment business:

Type of contract you will be engaged under:

Who will be responsible for paying you:

How often will you be paid:

Expected (or minimum) rate of pay:

University of Edinburgh trading as Unitemps

Contract for Services

University of Edinburgh

Monthly

Leave Entitlement:

es at a rate of £
the leave entitlement will be 37 days per year (pro-rata) 

Deductions from your pay required by law:

Income tax: Calculated at a rate of 20% of wages above the monthl

NI: Calculated at a rate of 10% of wages above the mont 3

Student loan (if applicable): Student loan rates and thresholds depend on the Stud
wages above the monthl

act rates can vary depending on individual

£12.60 per hour

40
£2.28

Calculated at a rate of 19% on annual earnings eligible for the Scottish starter tax rate; 20% on annual 
earnings eligible for the Scottish basic tax rate; 21% on annual earnings eligible for the Scottish intermedi-
ate tax rate; 42% on annual earnings eligible for the Scottish higher tax rate and 47% on annual earnings 
eligible for the Scottish top tax rate.



Representative Example

Example gross rate of pay:

Deductions from your pay required by law:

Any other deductions or costs from your pay:

Any fees for goods or services deducted from your pay:

Example net take home pay:

Fees taken from pay:

Candidates working at the University of Edinburgh on internal assignments are entitled to:

Any other deductions:

Representative Example

Example gross rate of pay:

Deductions from your pay required by law:

Any other deductions or costs from your pay:

Any fees for goods or services deducted from your pay:

Example net take home pay:

Fees taken from pay:

Candidates working at the University of Edinburgh on internal assignments are entitled to:

Any other deductions:

£12.60

£1008 monthly

£0 Income Tax
£0 NI (assuming category A)
£0 Student loan (if aplicable)

£24.40 Pension contribution (if applicable)

£983.60 monthly

£0


